
Erasmus+ Study Mobility 

Orientation Program



Please REMEMBER 
❑ All documents are announced on the web site.

https://international.yeditepe.edu.tr/global-study-programs/outgoing/forms 

❑ You need to use the orientation presentation, the handbook and web site always 
as guidance, before asking to the Office.
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https://international.yeditepe.edu.tr/global-study-programs/outgoing/forms


You can see the documents that need to be uploaded  to KION on KION
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❑ You need to inform the 
Office negative/positive 
process’ about your 
mobility. 

4



Before Mobility  

1. Nomination and 
application
2. Passport and visa
3. Grant agreement 
4. Yeditepe Procedures 



1. Nomination and application 

▪Erasmus Office nominates placed students to the partner universities. 

▪Partner universities inform students about application. (Please consult 

to the partner university about their application processes !) 

▪Carefully review the partner university's application deadline, course 

schedule, academic calendar and the documents you need to send. It is 

the responsibility of the students to deliver the relevant application 

documents to the partner university in a timely and complete manner.
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1. Nomination and application 

▪Search for accommodation options; if you will be staying in the 

dormitory of the relevant university, fill in the Dormitory Application 

Form on time and send it to the partner university. 

▪ If requested by the host institution, you can request a language certificate (proving 

your language proficiency level) from the English Preparatory School or Foreign 

Languages School. 

▪ If requested by the host institution, you can request a nomination letter from Erasmus 

Office. 
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1. Nomination and application 

▪Learning Agreement for studies

▪ At the application stage, determine the courses to be taken and to 

be matched by consulting the Department Coordinator in the 

"Before Mobility" section of the Learning Agreement for studies 

document and complete all the signatures.

▪ The courses to be taken and matched during the activity period 

are expected to be 30 ECTS (+/- 2) per semester.
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Fill up electronically
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ADD A FOOTER



  Learning Agreement - 1 
BEFORE THE MOBILITY PART

• In Table A, the courses which will be taken at the partner university 
and their ECTS credits have to be written. In Table B, the equivalents 
of the courses at YEDİTEPE and their total credits have to be written.

• The courses which will be taken at the partner university and their 
equivalents at YEDİTEPE do not have to be totally equivalent. Instead, it 
is important that the total number of credits on Table A and Table B 
should match (30 ECTS both). 
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  Learning Agreement - 2 
BEFORE THE MOBILITY PART

• Since the document is a Word document, you can duplicate the 
bars as you wish on which you will write your courses.

• For the ‘Language Competence of the Student’ you can choose  
‘B2’. 

• After choosing the language competence the «Commitment» 
should be completed.
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B2

The level of language competence  in ________ [indicate here the main language of instruction] that the student already has or agrees to acquire by the start of the study period is: A1 

☐     A2 ☐     B1  ☐     B2 ☐     C1 ☐     C2 ☐     Native speaker ☐

 Recognition at the Sending Institution

Table B

Before 

the 

mobility

Componen

t code 

(if any)

Component title at the Sending Institution

(as indicated in the course catalogue) 

Semester 

[e.g. 

autumn/spring; 

term]

Number of ECTS credits (or 

equivalent) to be recognised by 

the Sending Institution

     
     
     
     
     
     
     
    Total: …
Provisions applying if the student does not complete successfully some educational components: [web link to the relevant 

information]

Signatures must be on the 
same page

Department coordinator and dean / 
enstitute manager at Yeditepe  

Add new 
columns if 

needed



  Learning Agreement - 3 
BEFORE THE MOBILITY PART

• The ‘Commitment of Three parties’ part should be signed by the 
student, the department coordinator, Dean (for bachelor 
students)/Enstitute Managers (for master and PHD students) at 
Yeditepe and by the coordinator at the partner university. The 
document has to be stamped by both universities.

• This document is accepted in scanned version (means you can 
collect signatures and send the final version via e-mail ☺)

• This document has to be submitted to the Erasmus Office fully 
signed and stamped before the mobility. 
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1. Nomination and application 

Access link:

https://www.learningagreeme

nt.eu/  

You can log in to the system 

with just your Google 

accounts. 
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▪Online Learning Agreement - 

https://www.learningagreement.eu/
https://www.learningagreement.eu/
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Receiving
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● This field will be filled if there is any  
online learning, training or teamwork.

● If not, you can skip it. 





Yeditepe 
University





Learning Agreement 
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You must add DEAN’s/Institute Manager’s  
signature to the COMMITMENT section.
 
Documents without missing signature are 
not accepted !!

Digital signature/e-signature is accepted.



1. Nomination and Application 

▪After completion of application, partner university 

sends the Acceptance Letter. 

▪ This duration is up to partner universities’ 

academic calendars.

▪After arrival of acceptance letters, you can start the visa 

process.
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2. Passport and Visa 

▪Passport (For students with Turkish citizenship)

▪Students under the age of 25 are exempt from fee. 

You need to take a student certificate from Student Affairs. 

▪Validity period of the passport 

▪Ex: min. 1 year passport for 6-months mobility

▪Consult to the Consulate
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2. Passport and Visa 
▪Visa

▪Which documents are needed for visa?

▪not the same in each country. 

▪You need to consult to the Consulate or the company to learn and prepare the 

documents. 

▪Visa letter: It shows that you are a Yeditepe Uni. student, will be going to Erasmus 

Mobility and will receive grant. 

▪ It will be given after you send the acceptance letter (sent by the partner) to 

Office by Office. 

▪ You need to ask for that letter from the Office 10 days before your visa 

appointment. 
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3. Grant agreement 

▪A Grant Agreement must be signed with all (with or without 

grant) students. Grant payments cannot be made to students 

whose grant agreement is not signed.

▪ In order for the grant contract to be prepared by the Erasmus 

Office, the documents should be prepared and uploaded to 

the KION system. 
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This document will be 
prepared by Erasmus 

Office.. 



Documents and Procedures 
for Grant agreement
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▪Acceptance letter sent by partner uni. 

▪Learning agreement for studies : prepare its “Before 

Mobility” part with your Erasmus Departmental 

Coordinator, and upload it to KION with all 

signatures. 



Documents and Procedures 
for Grant agreement
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▪Academic Calendar (partner uni.)

▪Health insurance

▪Yapıkredi Euro account 

▪Passport page where you get visa approval or 

flight ticket (For students whose visa has not 

been approved yet)



3. Documents and Procedures for Grant 
agreement

Health Insurance 

▪     Cover the mobility period. 

▪  More extended ‘Student Travel Health Insurance’ or “Education Travel Health 

Insurance Policy’

▪Some insurance companies: AIG, Sompo, AXA, Ziraat

▪ Students who will go to Germany can submit the copy of AT11 document to the 

embassy and students who will go to Czech Republic can give the CZ111 document to 

the embassy. Students can get the Erasmus participation document which is 

necessary to give to the Social Insurance Institution from the Erasmus Office. 

▪ If the insurance requested for the visa or requested by the university to be visited 

covers these criteria, it is also accepted for the grant contract.38



3. Documents and Procedures for 
Grant agreement

▪Yapıkredi Euro Account information 

▪Passbook or any document with account information must be 

uploaded to KION.

▪A joint account (with a family member) can be opened.
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4. Yeditepe Procedures 

▪Make sure that you have completed all procedures regarding 

your student registration during your mobility period. 

▪You MUST NOT freeze registration for the time they will spend 

abroad. 
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4. Yeditepe Procedures 

▪ No registration or tuition fees are paid to the host institution. 

▪ Host institution may demand additional fees from Erasmus 

students such as club membership, transportation costs, 

insurance, residence permit, copy of academic material, labs 

etc as the same amount the degree students at that 

institution are paying. 
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The template which can be found via 

Erasmus Office web site has to be filled, 

signed and submitted to the departments’ 

own student affairs. The courses will be 

taken at the partner institution have to be 

attached to this petition. 

4. Yeditepe Procedures 
Deanship Petition



During Mobility

1. Certificate of Attendance
2. LA – During Mobility



Grant Agreement 
▪The first two tables should be filled, 

signed by the host and sent to the 

Office.
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  Learning Agreement - 1 
DURING THE MOBILITY PART  

• If the student makes a change about the courses she/he has chosen 
before, she/he is obliged to fill in the ‘during the mobility’ part of the 
Learning Agreement. This document is not needed unless there is a 
course change in the partner institution.

• Also on this sheet the name and surname of the student should be 
specified. 

• Here on Table A2, the boxes that are related to courses which are 
dropped and added should be checked and ECTS credits of the added 
courses must be written. On Table B2, the new added courses’ 
equivalents at YEDİTEPE and their total ECTS credits should be written.



  Learning Agreement - 2
DURING THE MOBILITY KISMI 

• The ‘Change Responsible Persons’ part should only be filled IF 
THERE IS A CHANGE IN THE RESPONSIBLE PEOPLE.

• The ‘Commitment of Three parties’ part should be signed by 
the student, the department coordinator, Dean (for bachelor 
students)/Enstitute Managers (for master and PHD students) at 
Yeditepe and by the coordinator at the partner university. The 
document has to be stamped by both universities.

• DO NOT BRING A SINGLE SIGNATURE PAPER, SIGNATURES AND 
INFO SHOULD BE ON THE SAME PAGE



Equivalences of added 
– deleted courses shall 
be written. 

If there is no change in 
the equivalences then 
write NO CHANGE to 
the first line.
  
Table B should not be 
empty. 



Commitment – Commitment Part has to be in one 
page. Fully signed document has to be submitted to 

the Erasmus Office. 



After Mobility 

1. The documents you need to 
complete 
2. Grant payments 



1. Learning Agreement 
AFTER THE MOBILITY PART

• Name and surname of the student have to be specified again.

• It is a document which consists two part and it has to be prepared 
at the end of the mobility.

• In Table C, all the courses that the student has passed and/or 
failed and their credits have to be written. 

• Table D is for the Yeditepe equivalences of  the courses completed 
at partner institution. 

• Both Yeditepe and partner institution signatures have to be completed. 
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Documents-procedures 
to be completed



Write the responsible persons 
names and have signature

All completed couırses (including passed and failed ones) have to 
be written. 

Please write the equivalences of the courses at Yeditepe



2. Transcript of Records 
A.k.a: ToR 

Transcript of Records is the 
document that shows the 
grades of the courses which 
student completed at the 
partner university. It is 
prepared and given to the 
student by the partner 
university.

Transcripts are usually sent 
to Yeditepe Erasmus Office 
via e-mail first and then 
regular post. 

Once the original document 
arrives to the Office, the 
student will be informed via 
std.yeditepe.edu.tr e-mail 
address by sending an 
e-mail which says «Your 
original transcript has 
arrived to Office, come and 
pick it up» 
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Documents-procedures 
to be completed



3. Duration Sheet

E-signed 

documents are 

accepted, can be 

sent via email as 

well.  

Documents-
procedures to be 
completed



6. Participation Report / Survey

• Information of the students who completed all mobility documents will 
be transferred to European Commission system. 

• System automatically will send a link for the compulsory final survey 
and need to fill it out online. 

• The students who receive the link for the final report are obliged to fill 
out the online survey prepared by the Commission. For having the rest 
of the grant, this survey has to be completed.

• Important: for being able to transfer your data to the system, all 
mobility documents have to be true and completed including online 
exams
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Documents-procedures 
to be completed



OTHER

Once all documents and procedures are completed, the 
remaining grant payments begin.

For course adjustment: Submit the transcript and learning 
agreement for studies document (all fields) obtained from the 
partner university to the faculty / institute / school secretariat 
for course adjustment.
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Documents-procedures to 
be completed



Grant Calculations and 
Payments 

▪ The grant amount specified in the grant agreement is calculated by taking into 
account the academic calendars of the partner universities where the students 
are placed. The orientation/course start date of the academic calendars and 
the end day of the final exams are taken as basis. For the orientation days, if 
any, a maximum of seven days is included in the total duration.

▪ (Monthly grant / 30) * Number of days = total grant

▪For example: (600/30=20) * 120 = 2400 Euro

▪First payment: 80% of the total grant

▪Second payment: the difference between the first paid and total progress amount 

after returning 
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Grant Payments 

• All these documents and procedures must be completed in
order for the activity to be deemed complete and the payment of the remaining grant 
(if any).

• The grant calculations after the return are made according to the dates in the 
participation document (duration sheet). If the grant earned during the stay is less 
than the first payment, the difference is requested to be refunded, if it is more, the 
remaining amount is paid to the student.

For example: 120 days grant 2400 Euro
First payment (80%): 1920 Euros
Total mobility period: 100 days
Grant deserved: 2000 Euro
Amount payable: 2000-1920 = 80 Euros

Note: If the first paid grant is more than deserved, the refund of the difference is 
requested.57



Grant Payments Criteria 

❏ Students are expected to be successful in at least ½  of the total 
ECTS they receive at the partner university. 

❏ The grant of students who fail to meet the required success 
criteria is deducted by 20% from the total grant calculated after 
the activity.

❏ If it is determined that the academic failure (0 ECTS gain) is 
caused by students not taking any course / exam, the entire 
grant is requested to be refunded.

❏ A full refund is required if no post-mobility document or 
documents proving participation in the mobility (certificate of 
participation or transcript after return) are not completed in 
accordance with the announced dates.
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Grant Payments Criteria 

❑ 20% deduction of the total progress payment of the students who did not 
complete the participant survey

❑ Additional research has been deemed necessary in cases where it is clearly 
known that the start-end date of the activity on the duration sheet does not 
include the actual dates or that the student leaves the institution (city / 
country) where he / she is a guest, except on official holidays, that is, on the 
dates when the education or internship should continue under normal 
conditions, and If it is determined that the student has been leaving the 
host institution for more than 7 (seven) calendar days (including 
weekends), no grant payment is made for the total number of days apart. 
If payment has been made before, a refund of the payment is requested.
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IMPORTANT POINTS 

• The minimum mobility period is 60 days. 

• Mobilities under 60 days cannot/will not be accepted
as Erasmus+ mobility. 

• If a student has to come back early than planned mobility period 
because of any force majeure (health problems, natural disasters etc.) 
grant for the period student stayed in the partner country is re-calulated 
and given to the student. If the paid – estimated - grant  is more than 
deserved final grant, reimbursement is asked as much the difference.

• Students has to  obey the laws and the rules of the partner country 
during their mobility period.
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Documents - Procedures 

Before

➢ Learning Agreement Before the 
Mobility Part– Fully Signed 

➢ Acceptance Letter 

➢ Academic Calendar

➢ Health insurance 

➢ Bank account 

➢ Visa page/Plain ticket

➢ Grant Agreement

During

➢ Certificate of 
Attendance (from 
part)

➢ Learning Agreement 
During the Mobility 
part- Fully Signed 

After 

➢ Learning Agreement After 
the Mobility part- Fully 
Signed 

➢ Transcript of Records

➢ Certificate of Attendance 
(fully filled and signed) 

➢ Participant survey/report



International Exchange and Cooperation Office

Hazal Altunkulp 
Çoban

Senior specialist

Selin Çilingiryan 
Specialist
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Selin Meral Dizdar 
Specialist 

outgoing@yeditepe.edu.tr

Burcu Atalay 
Emre

Erasmus Institutional 
Coordinator



ESN YEDİTEPE - ERASMUS STUDENT NETWORK 

▪ Within the body of ESN Yeditepe International Students Society (YISS), it assists 
students who come to Yeditepe University within the Erasmus-Exchange 
programs in administrative processes; promotes our university, city and country; 
It organizes various activities to accelerate the adaptation of the students and to 
ensure that they have a pleasant time.

If you want to be in this communication network after your activity, you can 
reach ESN Yeditepe at esnyeditepe@esnturkey.org.

▪ ESN - Would you like to join the outgoing students Facebook group?

https://www.facebook.com/groups/139506554876762
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ADD A FOOTER

Q & A



Thank You

International Exchange and Cooperation Office

E-mail:

outgoing@yeditepe.edu.tr


